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This document has been prepared on the basis of the questions received during the online
information meeting held on 24 March 2026 with the participation of potential applicants of the
Call for Applications and written questions sent to UN Women by 27 March 2026.

e The presentation delivered during the information meeting (in Turkish) is available at:
https://eca.unwomen.org/sites/default/files/2026-03/kucuk olcekli hibeler-
bilgilendirme_toplantisi.pdf

e All documents are available at the following website including application form in word
and pdf format: https:/eca.unwomen.org/en/programme-implementation/2026/03/call-for-
applications-for-small-grants-for-womens-civil-society-organizations-csos-and-csos-working-on-
gender-equality-tur-sg-2026-01

General

Question 1 Can you please clarify what institutional capacity development is?

Answer 1: : Capacity development is a process through which individuals, organizations and
societies obtain, strengthen and maintain the capabilities to set and achieve their own development
objectives over time. For an activity to meet the standard of capacity development it must bring
about transformation that is generated and sustained over time from within!.

Question 2:

a.Can we submit our application in Turkish?

b.What are the documents to be submitted in the application?

c.Should the annexes requested for the application be in English?

Answer 2: All applications must be submitted in English or Turkish by using the application form
and budget template which are available only in English. The actual agreement and all mandatory

1 Capacity Development: A UNDP Primer, UNDP 2009
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annexes shall be in English. Applicants should bear in mind that the working language of the Small
Grant agreement will be English, which means the Small Grant Agreement, Utilization Plan and
reporting will be done in English. The application should enclose only 4 documents: copy of the
CSO’s statute, the registration certificate, budget and application form. CSO’s statute and the
registration certificate could be in Turkish even the application form is filled in Turkish.

Question 3: Can we submit more than one applications?
Answer 3: A civil society organization can submit only one application.

Question 4: We are a civil society organization from another country, can we apply this call?
Answer 4: No, this call is open for CSOs legally established and operating in Tiirkiye.

Question 5: What is the starting date of the implementation of the Small Grants?
Answer 5: The tentative date for the start of implementation of the Small Grants is June 2026.

Eligibility:

Question 6: We have applied to the Call for Proposals of UN Women recently and still waiting
for the outcome. Can we apply for this call?

Answer 6: The eligible applicant must not engage as a partner with UN Women at any time after
21 November 2019. For this, there should be an official signed agreement.

Question 7: We are a women’s cooperative/university/ non-profit company/city council/trande
union/ bar association/civil initiative/club affiliated to a federation/student club/public training
centre/municipality. Are we eligible for the Small Grants?

Answer 7: No. The applicants must be association, foundation or federation which is a women’s
civil society organization or a civil society organization working on gender equality legally
established, has its own legal entity and operating in Tiirkiye.

Question 8: We had a partnership agreement with UN Women in 2022, are we eligible to apply
to this call?

Answer 8: The eligible applicant must not engage as a partner with UN Women at any time after
21 November 2019.

Question 9: We previously received a Small Grant from UN Women. Can we apply for the present
Call for Applications?

Answer 9: CSOs which previously received a Small Grant may apply for the present Call for
Applications. However, Small Grants are limited to maximum USD 60,000 for the lifetime of the
CSO. This is valid only for the Small Grants received from UN Women. Any other small grants
received from any other UN agencies doesn’t cause an ineligibility to apply for this call for
applications.

Question 10: Can we apply for the Small Grant together with a partner organization?
Answer 10: No, applications with a partner organization are not eligible under this Call for
Applications for Small Grants.



Question 11: Our main target group is children. Can we benefit from the Small Grant?
Answer 11: As stated in the Call for Applications document, the applicants must be operating in
one or more of the following areas:

¢ Ending all forms of discrimination against all women and girls, including those facing
multiple and intersecting forms of discrimination.
Eliminate all forms of violence against all women and girls in the public and private
spheres, including trafficking and sexual and other types of exploitation.

e Eliminating all harmful practices, such as child, early and forced marriages.

e  Women’s unpaid care and domestic work.

e  Women'’s full and effective participation and equal opportunities for leadership at all levels,
including in the private sector.

e Women’s economic empowerment.

e Women’s access to enabling technology, in particular information and communications
technology.

e Advocating for sound policies and enforceable legislation for the promotion of gender

equality, women’s rights and women’s empowerment.

Women’s access to justice.

Engagement of men, boys and youth in gender equality.

Women’s participation and leadership in sports.

Women’s poverty.

Advancing the rights of women with vulnerabilities including but not limited to women

with disabilities, migrant women, vulnerable groups of elderly women and Roma women

as well as their access to human rights mechanisms and intergovernmental processes.

e Empowering rural women.

e Empowering women with disabilities.

e Women and girls’ effective participation, influence and leadership in building sustainable
peace and security, including through mediation.

e Advancing the gender equality agenda for all individuals, including diverse groups facing
intersectional discrimination

e Advancing women’s and girls’ leadership, participation and equally benefiting from all
aspects of climate change action, environmental and disaster risk reduction.

e Advancing women’s and girls’ participation and equally benefiting from humanitarian
action.

e Production, analysis and dissemination of gender data and statistics for evidence based
advocacy and policy making.

e (Gender- sensitive journalism and media.

e Empowerment of young women and girls

Budget and Finance

Question 12: Where should we include national/international consultant cost and staff cost in the
budget?



Answer 12: The cost for the national/international consultants should be included in the
Training/Seminar/ Workshops budget category under the relevant activity. Only the cost of the
fixed term staff of the organization should be included into the Personnel budget category.

Question 13: Can we allocate budget for human resources/office rental costs/ translation
services/consultancy services/training services/resource mobilization/production of visibility
materials /membership to digital tools/travel costs/ taxi fee/fuel expenses our association under our
proposal?

Answer 13: If these expenses are needed for the realization of the eligible activities, they may be
included in the budget. The applicants must demonstrate how the proposed budget will contribute
to the institutional capacity development or strengthening of the CSO.

Question 14: Can we add a budget line for support cost?
Answer 14: No. Support cost should not be budgeted.

Question 15: Is Value Added Tax (Katma Deger Vergisi — KDV) included?

Answer 15: Yes. VAT should be included in all costs foreseen, as Small Grants are not exempt
from VAT. Therefore, all budgeted costs should be presented as VAT-inclusive amounts.
Applicants are expected to plan and calculate their budgets accordingly, ensuring that VAT is
clearly reflected within each relevant cost line.

Question 16: Can we include membership fees for digital tools/software licences?

Answer 16: Yes. They can be included for the duration of the Small Grant, which is maximum 12
months, under the “other” budget item by specifying the name of the tool/software, within one of
the activities.

Question 17: What kind of expenses could be included in the budget categories?
Answer 17: The budget category titles shall not be changed. The cost of the planned expenditures
should be indicated as lump-sum under the related budget categories. Please see below for
expenditures to be included into the budget headings as lump sum:
o Personnel: staff costs including salary, social security, tax etc. Add the personnel in one
activity only.
o Transportation: travelling costs including flight, bus, train, transfer etc.
o Training/Seminar/ Workshops: meeting expenses, venue, catering, training services,
trainer/expert/consultant costs, translator etc.
o Equipment: copiers, scanners, printers, laptops, computers etc.
o Other (Specify): add if the planned expenditure does not fall under any budget categories,
and indicate it in parenthesis, e.g. other (printing), other (website), other (zoom
membership fee)

Question 18: What does ““ personnel” budget category include? Do we need to state the cost of
the project staff in every activity or can we add the total cost under one activity?

Answer 18: This budget line is for the fixed-term employee(s) of the Association. It includes
salary, social security contributions, taxes, and employment-related benefits; or payments based
on timesheets if the personnel is not employed under a payroll system. Staff may be full-time or



part-time. Turkish Labour Law and applicable social security regulations must be respected with
regard to salaries and benefits. Personnel costs can be included under the Personnel budget line as
a lump sum within one of the activities.

Question 19: How does UN Women identify the exchange rate of USD?

Answer 19: Small Grants will be provided to eligible CSOs in the range of USD 2,500 to USD
30,000. The requested amount of the Small Grant must be indicated in Turkish Liras. The Small
Grants Agreements will be awarded in Turkish Liras. For the calculation of USD into Turkish Lira,
the official exchange rate of the United Nations Operational Rates of Exchange must be used at
the time of the Application submission.
https://treasury.un.org/operationalrates/OperationalRates.php

Activities

Question 20:

a. Can we include empowering volunteers/members/board of the CSO through trainings in the
proposal?

b. Can we include online trainings/workshops for volunteers/members/board of the CSO?

c. Can we consider developing policies for our organization as a capacity building activity?

d. Can we establish/maintain/update website for our organization?

e. Can we acquire memberships for digital tools/social media?

f. Can we implement activities for resource mobilization?

Answer 20: Yes. The activities to be carried out should target institutional capacity development
or strengthening of the CSO for which the application is made. Any activity that serves this purpose
may be eligible. Please refer Answer 1.

Question 21:

a. Can we organize vocational training programmes for women?

b. Can we provide trainings for beneficiaries?

c. Can we establish women’s library?

Answer 22: No, The purpose of Small Grants is not to finance the delivery of a programmatic or
project activity.

Question 23: How should activities be written?

Answer 23: Activity descriptions should briefly and clearly cover all key aspects, including where
and when the activity will take place, what will be done, how it will contribute to capacity
development, and who the target group is. You may follow the SN1K (Who, What, When, Where,
Why, How) approach to ensure completeness and clarity.


https://treasury.un.org/operationalrates/OperationalRates.php

